LOCAL LETTINGS POLICY AND ARRANGEMENTS – ABBEY COURT, POPLEY, BASINGSTOKE
Authorities
This local Lettings Policy has been approved by the Council’s Portfolio Holder for Housing and Health, and Head of Housing and Benefits, by virtue of s.167(2E)Housing Act1996 and paras 5.25-26 of Code of Guidance, and Para 15 of the Council’s Allocation Scheme (September 2007).

Scope of the Policy

The policy relates to the allocation of 51 units of accommodation at Abbey Court, Popley

Aims of the Policy

Abbey Court is a designated Extra Care Sheltered Housing Scheme (1) In order to ensure the scheme has a vibrant and balanced extra care community, an overall balance between residents who have either low, medium or high care needs must be achieved.

The optimum ratio for high /medium / care within schemes will be one third of each across all residents of the scheme at any one time
The allocation of new tenancies according to assessed care, support and housing needs is fundamental to achieving this balance. This Local Lettings Policy therefore enables allocations to be made according to a combined assessment of housing and care needs.

Date of the Policy

The policy will come into effect from 1 May 2009.
Contributory / Participatory Partners

Sentinel Housing Association

Hampshire County Council - Adult Services and Supporting People

Related Documents
1. Basingstoke and Deane Borough Council scheme of allocations

2. Care / Support needs Assessments 
3. Terms of Reference – Extra Care Assessment and Allocation Panel 4. Local Connection Criteria

(1) See “Partnership for Extra Care Housing in Hampshire”, HWPB, December 2008 

Applications

All applications to Abbey Court must be made to Basingstoke and Deane Borough Council using the Council’s standard housing application form. 

Applicants must be eligible for registration on the Council’s housing list in order to be considered for vacancies. The Council will maintain and review the register of applicants, and retain all information relating to an applicant’s housing care and support needs assessments.
Exclusions
General - The provisions governing the ineligibility of certain categories of persons from abroad are governed by relevant statute (Housing Act 1996 s. 160(A) and Code of Guidance). The legislation prevents the Council providing a nomination to a Registered Social Landlord (RSL) to a person who is not eligible. The Council does not operate any additional exclusions to its housing register.

All allocations / nominations to vacancies are allocated directly by Sentinel Housing Association Associations themselves according to the priorities contained within this scheme of allocations, with the exception of:

· any applicant/s who may be excluded for an allocation by virtue of Sentinel Housing Association’s  independent exclusion policies

· any applicant/s who may be excluded for an allocation as a result of Sentinel Housing Association’s  charitable status.

· Sentinel Housing Association’s  own eligibility criteria relating to size / property types

No applicant will be excluded for an allocation by Sentinel Housing Association without full written notification by Sentinel Housing Association to the applicant, Hampshire County and the council. All applicants will have the right of a review by / to Sentinel Housing Association of any aspect of an adverse decision. Details of Sentinel Housing Association’s review policy will be included with any notification of an adverse decision.

Age Criteria – Applications for Abbey Court will only be considered where the main applicant is aged 55 or over

No applicant will be excluded for an allocation by an Association without full written notification to the applicant, Hampshire County Council and / or Basingstoke and Deane Borough Council.

Assessment of Housing Needs
Housing needs will be assessed in accordance with the Council’s scheme of allocations. 
Assessment of Care and Support Needs

The balance of care needs and hours of care and support is set out in the table below.  

	Care and Support level
	Hours delivered / week
	Proportion of service users

	Low need
	0 – 5 hours
	33%

	Medium need
	6 – 11 hours
	33%

	High
	11 + hours
	33%


Joint Care and Support Assessments

Each applicant will have a care and support needs assessment undertaken following an initial desk top housing needs assessment. This assessment will be undertaken by Hampshire County Council.
All assessments will be coordinated and overseen by the Extra Care Assessment and Allocation Panel. 
Choice Based Lettings

Allocations to Abbey Court will be determined by the Extra Care Assessment and Allocations Panel. All lettings will therefore be excluded from any Choice Based Lettings / bidding process of allocations.

Prioritising and Selecting Applicants
Applicants will initially be assessed according to their level of housing need.

They will then be assessed according to their care and support needs level of care needs. and then have ranked positions according to their housing needs. Vacancies would then be allocated as follows:
	Vacancy Arises



	Panel assesses overall Care needs in Scheme. 
Panel determines which Care Need Group can be met within the scheme. Allocate from 1 of following lists as appropriate:



	HIGH CARE NEED APPLICANTS
	MEDIUM CARE NEED APPLICANTS
	LOW CARE NEED APPLICANTS



	Ranked positions according to housing register
	Ranked positions according to housing register
	Ranked positions according to housing register


Priority for allocations will be given to applicants with a relevant local connection with Basingstoke and Deane borough Council by virtue of:
· Current residence, where proof of residence as main or principal home has been given

· Previous residence, if no longer resident. Previous residence must be for a continuous period of 3 out of the last 10 years – consequently the award of priority for local connection on the basis of previous residence will be time limited
· Employment, of a permanent contractual nature amounting to a minimum of 16 hours per week. Where employment is the only connection held with the borough or a village, the job must have been held for a continuous period of 12 months prior to the award being made. The priority will be removed in the event of the employment being lost.

· Need to move to offer or receive support to / from close adult family members where no other support is available in the locality. A close family member would normally be regarded as parents, siblings, adult offspring and grandparents. Any other relatives would only be considered if no close relatives exist and the applicant can demonstrate a close and continuous relationship with that relative.

Thereafter priority would be given to applicants with a local connection to Hampshire County Council. As a general rule, applicants with no local connection to the borough or County would usually only be considered after all applicants with a local connection
Review and Monitoring of the Policy

The Policy will be overseen by a steering group of senior representatives from Hampshire County Council (Adult Services and Supporting People), Basingstoke and Deane Borough Council (Housing and Benefits) and Sentinel Housing Association.

The Steering Group will receive quarterly monitoring reports from the Panel 
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