FREEDOM OF INFORMATION – PUBLICATION SCHEME
	Information Required
	Information Available

	Council Constitution:

The council’s constitution consists of a number of documents that, under the LG Act 2000, are required to be brought together and made available for public inspection.  The articles of the constitution set out the basic principles that underlie the way the council operates.  The other parts of the constitution would normally include details of the council and the committees to which the council has delegated various powers and the functions that are the responsibility of the executive; the terms of reference of the various committees and other bodies; the standing orders that regulate the proceedings at meetings; financial regulations; the code of practice for the procurement of works, supplies and services; codes of conduct for members and employees; the schedule for the payment of member’s allowances; and a description of the management structure of the workforce
	Council Constitution is on the Council’s website at:
http://www.basingstoke.gov.uk/NR/rdonlyres/EC0D9762-173F-495D-AEB0-B9653C825E16/0/CorrectedV73October2008.pdf

	Council democratic structure:

Any further information not included in the constitution about the decision making bodies of the council and their role
	An overview of elected representatives, including details of Borough Councillors and Council/Cabinet meetings can be found on the Council’s website at:
http://www.basingstoke.gov.uk/council/councillors/

	Council directorate structure:

Any further information about the internal structures of the offices of the council, including an outline of their responsibilities and the names of the directors.  Staffing structure of the directorates and departments should be included
	The Council’s directorate structure can be found in the Constitution.   
Details of the Corporate Directors and Heads of Service can be found on the council’s website at:

http://www.basingstoke.gov.uk/council/keycontacts/ 

and 

http://www.basingstoke.gov.uk/council/keycontacts/hos.htm

	Location and opening times of council properties:

Councils should be considering whether details of all their properties, whether open to the public or not, are available to the public under this scheme.  Obviously, the public need to have readily available the location and opening times of offices that are open to them
	Details on how to contact the Council, including opening times of the offices can be found on the Council’s website at:
http://www.basingstoke.gov.uk/council/contact/contactus

	Currently elected councillors’ information and contact details:

Any personal information should be published only with consent.  The essentials are names, positions on the council and how they can be contacted
	Contact details for currently elected Borough Councillors can be found on the Council’s website at:
http://www.basingstoke.gov.uk/council/councillors/councillors.htm 

Some Councillors have their own websites, which can be accessed by following the link on the above page.        

	Contact details for all customer-facing departments:

Local authorities should already be publishing as much information as possible about how they can be contacted.  This should give some indication at least of the role of the contact, phone number and where used email address.  It always assists to provide a named contact where this can be done
	As well as the general contact details mentioned above, individual pages on the website contain information on how to make contact with specific sections within the Council.
Our contact centre can be reached by telephoning 01256 844844 or via email to info@basingstoke.gov.uk 

Contact details for the Senior Management Team and Heads of Service are available on the Council’s website at:

http://www.basingstoke.gov.uk/council/keycontacts/smt.htm 

	Most recent election results:

The results of the most recent elections for councillors on the council should be available.  Councils may also wish to include the results of other elections conducted in the area
	Results from the elections held on 1 May 2008 can be found on the Council’s website at:
http://www.basingstoke.gov.uk/council/electoral/results/2008/1May2008Local.htm 



	Relationships with other authorities:

It will assist members of the public to appreciate the role of a local authority if the respective roles of different local authorities are explained, partnership arrangements with other authorities are detailed and the relationship with central government departments is outlined.  Where local authority services are provided in a particular area by a joint or combined authority, for example port health, fire, waste disposal, passenger transport authority, the situation should be explained with an indication of how to contact those bodies.  Where a local authority has responsibility for the provision of facilities for office holders who are not themselves part of the local authority, for example the Returning Officer, the Registrar of Births Deaths and Marriages, the role of the local authority should be explained.  The role of the Monitoring Officer in respect of his own and other councils should be included
	The Borough of Basingstoke and Deane was one of the first districts in Hampshire to establish a crime and disorder reduction partnership, known as the Basingstoke and Deane Community Safety Forum.  Further details can be found on the Council’s website at:
http://www.basingstoke.gov.uk/community/comsafety/statpartnership.htm
The role of the Monitoring Officer and the Councils that he is responsible for can be found on the Council’s website at:

http://www.basingstoke.gov.uk/council/councillors/codeconduct.htm  

In addition the council constitution in part 10.9 provides information on the role of the Monitoring Officer and can be  found on the Council’s website at:

http://www.basingstoke.gov.uk/NR/rdonlyres/EC0D9762-173F-495D-AEBO-B9653C825E16/0/CorrectedV73October2008.pdf  

The council acts as Traffic Management Agent for Hampshire County Council (the Highway Authority). This arrangement is covered by an agreement dated August 2004.  Further information can be found on the council’s website at:

http://www.basingstoke.gov.uk/regeneration/rad/Roads+and+Footways.htm
We also have a contract to deliver Early Years and Childcare support services in Basingstoke and Out of School childcare in Hart. Contract dated Sept 08
There is also a 5-yr partnership agreement with Hampshire County Council, Sport Hampshire and Isle Of Wight for central services relating to sports development (eg policies ,club database, Hampshire Youth Games) 



	Financial statements, budgets and variance reports:

Financial information in enough detail to allow the public to see where money is being spent, where a council or department is or has been planning to spend it and the difference between the two.  Financial information should be published at least annually and, where practical, we would also expect half yearly or quarterly financial reports to be provided.  Revenue budgets and budgets for capital expenditure should be included
	Financial information can be found on the Council’s website at:
http://www.basingstoke.gov.uk/council/financial/  



	Capital Programme:

Information should be made available on major plans for capital expenditure including any private finance initiative and public-private partnership contracts
	Information on Council's planned expenditure on capital items can be found on the Council’s website at:
http://www.basingstoke.gov.uk/council/financial/2005to2006/CapitalBudgets.htm 

	Spending reviews

 
	

	Financial audit reports
	

	The members’ allowances scheme and the allowances paid under it to councillors each year:

The total of the allowances and expenses paid to councillors by reference to categories.  These categories should be produced in line with council guidelines and will be under headings like travel, subsistence and accommodation
	Information on allowances paid to Members during the 2007/08 financial year can be found on the Council’s website at:
http://www.basingstoke.gov.uk/council/councillors/allowances/ 

	Staff allowances and expenses:

Details of the allowances and expenses that can be claimed.  It should include the total of the allowances and expenses paid to individual senior staff members by reference to categories.  These categories should be produced in line with the council’s policies, practices and procedures and will be under headings like travel, subsistence and accommodation
	

	Pay and grading structure:

This may be provided as part of the organisational structure and should indicate, for most posts, levels of pay rather than individual salaries
	The Council’s pay and grading structure will be added to the website shortly

	Election expenses (returns or declarations and accompanying documents relating to election expenses sent to the council)


	

	Procurement procedures:

Details of procedures for acquiring goods and services.  Contracts available for public tender
	Information on our procurement process, including our contract register can be found on the Council’s website at:
http://www.basingstoke.gov.uk/business/support/procurement/ 


	Details of contracts currently being tendered


	We have a Contract Register, showing our current contracts, when they are due for renewal, and who you should contact if you might be interested in being invited to tender or quote.  The register is available via the contract store on the South East Centre of Excellence Business Portal and can be accessed via the Council’s website at:
http://www.basingstoke.gov.uk/business/support/procurement/contracts.htm 

	List of contracts awarded and their value:

It is expected that the Council should publish only contracts that are large enough to have gone through formal tendering
	

	District auditors report


	This is the responsibility of the Section 151 Officer, Kevin Jaquest and can be found on the Council’s website at: http://www.basingstoke.gov.uk/council/performance/perfplan/auditltr.htm

	Financial statements for projects and events:

If there are identifiable projects, it is expected that the publication scheme should cover at least the financial reports that indicate actual expenditure against original project budgets.  The larger the project, the greater the detail that should be available.  Similarly, where organised events are publicised, their cost should be available through the scheme
	Financial statements for projects and events can be found within the Revenue Budget for 2008/09 on the Council’s website at : http://www.basingstoke.gov.uk/NR/rdonlyres/EB58C108-D3EC-47F2-B661-ADE1F0EEA642/0/RevenueBudget2008_09.pdf

	Internal financial regulations


	

	Funding for partnership arrangements:

Where the council takes the lead role in a partnership arrangement, it is expected that details of the funding arrangements for the partnership will be made available.  Where a council contributes funding to a partnership arrangement managed by another authority, it is expected details of the funding provided will be published
	Funding for the Traffic Management Agency Agreement (1.95 FTEs) is provided annually by Hampshire County Council.

Basingstoke & Deane Borough Council has a contract to deliver Early Years and Childcare support services in Basingstoke and Out of School childcare in Hart (total 1.2 FTEs). Contract dated Sept 08

£5k for Sport Hampshire and IOW.

Service Agreements (total value approx £270k) for sports organisations and community schools (09-10 awards due to be confirmed at Cabinet Feb 09)

Funding is provided towards the following:

Hampshire Biodiversity Information Centre (£8K); Farming and Wildlife Advisory Group (£3K); Hants Wildlife Trust (£14K); AONB Council of Partners (£6K).
For further details on the above please contact the Neighbourhood Development Team

	Annual Reports


	The Council’s Annual Report for 2007/08 can be found on our website at:
http://www.basingstoke.gov.uk/council/keydocs/annualreport.htm 

	Strategies and business plans for services provided by the council


	The following strategies/business plans can be found on the Council’s website:
Council Plan - http://www.basingstoke.gov.uk/council/priorities/councilplan2007-2010.htm
Fraud Strategy - http://www.basingstoke.gov.uk/housing/BenefitFraud/information.htm
Environmental Health, Licensing and Parking Service Plan for 2007/08 - http://www.basingstoke.gov.uk/business/regulatory/foodhygiene/enforcement.htm
Internal Audit Plan for 2008/09, terms of reference and Audit Strategy can be found on the Council’s website at:

http://www.basingstoke.gov.uk/council/councillors/committeemeetings?mode=meeting&meetingid=1023
The Members’ code of conduct information can be found at:

http://www.basingstoke.gov.uk/council/councillors/codeconduct.htm
The business unit service plan for Corporate Governance is not currently available on the Council’s website.  If you would like more information on this please contact the Head of Corporate Governance on 01256 845315 or email david.robb@basingstoke.gov.uk
The Council’s budget strategy can be found in the budget book – 

http://www.basingstoke.gov.uk/council/financial/2007to2008/
Individual business unit service plans will be available on the website from April 2009 


	Best value local performance plan


	Information on the Best Value Performance Plan can be found on the Council’s website at:
http://www.basingstoke.gov.uk/council/performance/perfplan/ 

	Internal and external organisation performance reviews


	Internal and external organisation performance reviews can be found on our website at:


" 

http://www.basingstoke.gov.uk/council/performance/bestvalue/_default.htm



In addition, information on Tree Best Value Review can be found in the following documents:
Cabinet report – 31 July2007 - http://www.basingstoke.gov.uk/council/councillors/decision.htm?dummy=1&id=1210
Monitoring report – 4 November 2008 

	Strategies developed in partnership with other authorities

Examples would include community partnership strategies, safety and crime reduction strategies, road safety strategy, joint housing strategies, joint strategies for health issues and children’s services
	Examples of strategies developed in partnership with other authorities can be found on our website at:

http://www.basingstoke.gov.uk/council/priorities/
We have also developed a Borough Children & Young People Plan – this is currently under review.  For more details please contact the Head of Neighbourhood Development
There is also a draft Shared Framework for Health and Wellbeing - (with PCT, HCC, BVS).  This draft document is currently being developed.
 

	Economic development action plan
	This strategy is currently being developed

	Forward plan
	The Forward Plan of key decisions can be found on the Council’s website at:
http://www.basingstoke.gov.uk/council/keydocs/forwardplan/_default.htm 

	Capital strategy
	

	Best value performance indicators
	Information on how the Council performed against the Government’s Best Value Performance Indicators during 2007/08 can be found on our website at:
http://www.basingstoke.gov.uk/council/performance/perfindic/
Details of our performance against the new National Indicator set for the current financial year will be added to this page shortly.

	District auditor’s reports on the best value performance plan and performance indicators
	These are the responsibility of the Section 151 Officer and can be found in the ISA 260 report from PriceWaterhouseCoopers on the Council’s website at:
http://www.basingstoke.gov.uk/council/councillors/committeemeetings@mode=meeting&meetingid=941

	Comprehensive performance assessment
	Basingstoke and Deane Borough Council were assessed against the Comprehensive Performance Assessment (CPA) in 2003.  A copy of the Audit Commission report following that assessment can be found on our website at:
http://www.basingstoke.gov.uk/council/performance/perfassess/_default.htm 
In addition information is also contained in the Audit Management letter that was reported to the Audit, Governance and Accounts Committee and can be found on the Council’s website at:

http://www.basingstoke.gov.uk/council/councillors/committeemeetings?mode=meeting&meetingid=1023


	Inspection reports
	Safe 2 Eat food hygiene inspections are now available on line at:
http://www.safe2eat.com/


	Local Area Agreements
	There is reference to the Local Area Agreement in the Council Plan 2009/2012

The council’s web pages for the Local Strategic Partnership and partnerships are due to be redesigned, but can currently be accessed through the LSP  website at:

http://www.basingstoke.gov.uk/council/priorities/localpartn.htm
and

http://www.basingstoke.gov.uk/council/performance/partnerships.htm


	Statistical information produced in accordance with the council’s and departmental requirements
	Some information is available on the Council’s website showing performance against Best Value and National Indicators.  This information can be found at:
http://www.basingstoke.gov.uk/council/performance/perfindic/
Information relating to Internal Audit is reported to the Audit, Governance and Accounts Committee quarterly.  All committee reports can be found on the Council’s website at:
http://www.basingstoke.gov.uk/council/councillors/committeemeetings.htm?mode=committee&committeeid=17
Statistical information on the council area can be found on our website at:

http://www.basingstoke.gov.uk/about/facts


	Impact assessments
	

	Service standards
	This information in relation to Corporate Governance is not currently available on the Council’s website.  For more information please contact the Head of Corporate Governance on 01256 845315 or email david.robb@basingstoke.gov.uk
Equality Standards can be found at: 
http://www.basingstoke.gov.uk/council/keydocs/equalitystatement.htm 


	Public service agreements
	Public Service Agreements can be found on Hampshire County Council’s website at:

http://services.hants.gov.uk/'Public Service Agreements'
Active Healthy Communities Team provides a lead officer role for the Council’s contribution to Hampshire Local Area Agreement targets for childhood obesity and adult participation in activity.


	Timetable of council meetings
	The calendar of council meetings can be found on our website at:
http://www.basingstoke.gov.uk/council/councillors/calendarmeets.htm 



	Agendas, officers’ reports, background papers and minutes of council committees, sub-committee and standing forum meetings:

This will be the information that is required to be publicly available under local authority access to information rules
	Agendas, papers and minutes of council committees, panels and working parties can be found on the Council’s website at:
http://www.basingstoke.gov.uk/council/councillors/committeemeetings.htm 

Please click on a committee to view membership details, then select a meeting date to view the papers.

	Major policy proposals and decisions:

Information that can be made available to the public without damaging internal policy development and relations with other public authorities
	Major policy proposals and decisions can be found on our website at:

http://www.basingstoke.gov.uk/forwardplanJanuary2009.pdf
http://www.basingstoke.gov.uk/council/councillors/cabinetmeetings.htm
http://www.basingstoke.gov.uk/counciil/councillors/committeemeetings.htm

	Facts and analyses of facts considered when framing major policies
	Information on the Corporate Pricing Policy can be found at: 

http://www.basingstoke.gov.uk/CommitteeDocs/Committees/Cabinet/corporatepricingpolicy.doc
The Leisure and Recreation Needs Assessment is used to inform the Local Development Framework and can be found on the council’s website at:

http://www.basingstoke.gov.uk/planning/ldf/evidencebase/leisureandrecreationneedsassessment.htm


	Public consultations:

Details of consultation exercises with access to the consultation papers or information about where the papers can be obtained.  The results and outcomes of consultation exercises
	Information on current and past consultations can be found on the Council’s website at:
http://www.basingstoke.gov.uk/council/councillors/committeemeetings.htm


	Internal communications guidance, criteria used for decision making, internal instructions, manuals and guidelines:

If access to internal instructions, manuals and guidelines for dealing with the business of the council would help the public understand how decisions are made, these should be readily available.  It is not expected that information that might damage the council’s operations should be revealed
	This can be found in the council’s constitution which is on our website at:
http://www.basingstoke.gov.uk/council/keydocs/constit.htm
We are currently working on a Partnership Framework this is still in draft format and for internal use only  at present – for further information please contact Carol Blackwell, Partnership Development Officer, at: carol.blackwell@basingstoke.gov.uk 
Criteria used for decisions regarding grants administered by the Neighbourhood Development business unit can be found on the web-site at:

http://www.basingstoke.gov.uk/community/grants/_default.htm


	Policies and procedures for conducting council business:

Codes of practice, memoranda of understanding, procedural standing orders, internal guidance about the division of responsibilities between committees and delegated authority, policies on communications between councillors and members of staff and similar information should be included
	

	Policies and procedures for delivering our services:

Including local area agreement memoranda and policies and procedures for handing information requests
	There is a Local Area Agreement schedule of priorities/guide to Hampshire LAA Governance which can be accessed through the LSP website at:

LSP 

A hard copy of this is also available on request.
Council Plan focuses on the council’s four key priority areas and can be found on the website at:

 http://www.basingstoke.gov.uk/council/priorities/councilplan.htm

	Policies and procedures about the recruitment and employment of staff:

If vacancies are advertised as part of recruitment policies, details of current vacancies will be readily available.

A number of policies, for example, equality and diversity, and health and safety, will cover both the provision of services and the employment of staff
	

	Customer Service

Standards for providing services to the council’s customers, including the complaint procedure.  Complaints procedures will include those covering requests for information and operating the publication scheme
	The Council has various local performance indicators which measure how we are performing against locally set targets for answering our telephones and responding to complaints.  Details of these indicators for 2007/08 can be found on our website at:
http://www.basingstoke.gov.uk/council/performance/perfindic/customerservice/customerservice.htm
In addition, our complaints procedure can be found here:

http://www.basingstoke.gov.uk/council/contact/complaints/_Default.htm
And information on how to request information under Freedom of Information can be found here:

http://www.basingstoke.gov.uk/council/legal/foi/freedomofinformation.htm
A Customer Charter for Tree Service is to be issued for April 2009


	Records management and personal data policies:

This will include information security policies, records retention, destruction and archive policies, and data protection (including data sharing) policies
	The Council’s Data Protection Policy can be found on our website at:  (Note: this document is currently being updated)
http://www.basingstoke.gov.uk/council/legal/dp/dataprotectionpolicy.htm
Policies in relation to information security, records retention and destruction and data sharing are currently being updated and will be available in April 2009


	Charging regimes and policies:

Details of any statutory charging regimes should be provided.  Charging policies should include charges made for information routinely published.  They should clearly state what costs are to be recovered, the basis on which they are made and how they are calculated
	Charging regimes and policies can be found on our website at:

http://www.basingstoke.gov.uk/CommitteeDocs/Committees/Cabinet/corporatepricingpolicy.doc
Fees and charges in relation to Environmental Permits can be found on the Council’s website at:
http://www.basingstoke.gov.uk/business/regulatory/licensing/typesoflicence/environmentalpermitting/environpermfeescharges2008-2009.htm
Car parking charges can be found here:

http://www.basingstoke.gov.uk/community/parking/carparkcharges.htm
Sports pitch booking prices can be found here:  

http://www.basingstoke.gov.uk/leisure/sport/pitchbooking.htm
Prices at Council owned sports facilities available on relevant external web sites: eg

http://www.aquadrome.org/downloads/AQD_D_03.pdf
http://www.aquadrome.org/downloads/TAD_D_01.pdf
http://www.totallytennis.co.uk/


	Public registers and registers held as public records:

If a council is required to maintain any register and make the information in it available for public inspection, the existing provisions covering access will usually be adequate.  However, it is expected that authorities will publicise which public registers they hold, and how the information in them is to be made available to the public.  Where registers contain personal information, councils most ensure that they consider the data protection principles
	The public register in relation to Environmental Permitting can be found on the Council’s website at:
http://www.basingstoke.gov.uk/business/regulatory/licensing/typesoflicence/environmentalpermitting/environpermpublicregister.htm
A list of existing street traders can be found at:

http://www.basingstoke.gov.uk/business/regulatory/licensing/typesoflicence/streettraders/Existing+Street+Traders.htm
The Food Premises register can be found at:

http://www.basingstoke.gov.uk/business/regulatory/licensing/typesoflicence/foodpremregister.htm
The register of scrap metal dealers can be found at:

http://www.basingstoke.gov.uk/NR/rdonlyres/6D3FA24D-37B6-4AB4-B856-818461CB8A18/0/RegisterofScrapMetalDealers07.doc
A register of riding establishments can be found at:

http://www.basingstoke.gov.uk/business/regulatory/licensing/typesoflicence/Licensed+Riding+Establishments.htm
The register of Members’ interests and the gifts and hospitality register is not available to view on the Council’s website.  However, information on how to view the register in person can be found on the website at:

http://www.basingstoke.gov.uk/council/councillors/codeconduct.htm
Local List of Buildings of Architectural and/or Historic Interest can be found at:

http://www.basingstoke.gov.uk/regeneration/historic/ 



The following records are all held as paper copy which can be viewed on request:

· Statutory List of Buildings of Architectural and/or Historic Interest

· Tree Preservation Orders(TPOs)

· TPO applications

· Trees in Conservation Area Applications (Section 211 Notices)

· Hedgerow Regulation Notices  



	Asset registers and information asset register:

It is not expected that councils should publish all details from all asset registers.  It is expected that some information from capital asset registers should be available.  If a council has prepared an information asset register for the Re-use of Public Sector Information Regulations 2005, it should publish the contents
	The Council’s asset management register will be added to our website shortly.


	Disclosure logs:

If a council produces a disclosure log indicating the information provided in response to requests, it should be readily available.  Disclosure logs are  recommended as good practice
	The council does not currently produce a disclosure log under Freedom of Information, but this is something we will be considering in the future.

	Register of councillors’ financial and other interests
	The register of Members’ interests and the gifts and hospitality register is not available to view on the Council’s website.  However, information on how to view the register in person can be found on the website at:

http://www.basingstoke.gov.uk/council/councillors/codeconduct.htm
  

	Register of gifts and hospitality
	The register of Members’ interests and the gifts and hospitality register is not available to view on the Council’s website.  However, information on how to view the register in person can be found on the website at:

http://www.basingstoke.gov.uk/council/councillors/codeconduct.htm
 

	Highways, licensing, planning, commons, footpaths etc
	Information on licensing, including requirements under the Licensing Act 2003 and types of licence the Council is responsible for can be found on the Council’s website at:
http://www.basingstoke.gov.uk/business/regulatory/licensing


	Register of electors
	The Register of Electors can be viewed at the Council offices

	Regulatory and licensing responsibilities
	The regulatory and licensing responsibilities that fall to Basingstoke and Deane Borough Council can be found on our website at:
http://www.basingstoke.gov.uk/business/regulatory/licensing


	Services for local businesses
	Services offered for local businesses include:
Food premises registration and health and safety information:

http://www.basingstoke.gov.uk/business/regulatory/foodhygiene
http://www.basingstoke.gov.uk/business/regulatory/healthsafety/
Information on business continuity:

http://www.basingstoke.gov.uk/business/support/bcm.htm
There is also a specific section for businesses on our website at:

http://www.basingstoke.gov.uk/i/business/ 



Processing applications for road closures and temporary traffic orders (such as a temporary reduction in speed limit) required to allow roadworks or events on the Highway to be undertaken.   Further information can be found on the website here:

www.basingstoke.gov.uk/regeneration/rad/


	Services for other organisations
	A range of information for community and voluntary bodies is available on the website.  Specific services we offer for other organisations are:
· Information on processing applications for road closures and temporary traffic orders (such as a temporary reduction in speed limit) required to allow roadworks or events on the Highway to be undertaken can be found here:

www.basingstoke.gov.uk/regeneration/rad/
· Implementation of projects for outside bodies such as Hampshire County Council and parish/town councils can be found here:

www.basingstoke.gov.uk/community/
· Information on the deployment of speed limit reminder signs on behalf of parish/town councils can be found here:

The Historic Environment of Basingstoke and Deane
· Support services to various voluntary and community sector organisations can be found here:

The Natural Environment of Basingstoke and Deane


	Services for members of the public
	Information on services in relation to environmental nuisance, including noise nuisance, smoke nuisance, drainage assistance and light pollution can be found on the Council’s website at:

http://www.basingstoke.gov.uk/environment/nuisance/
Information in relation various community and leisure related services can be found on the council’s website at:
www.basingstoke.gov.uk/community/
http://www.basingstoke.gov.uk/leisure/health
http://www.basingstoke.gov.uk/leisure/sport
www.basingstoke.gov.uk/regeneration/rad/
The Natural Environment of Basingstoke and Deane


	Services for which the council is entitled to recover a fee, together with those fees
	Applications for road closures and temporary traffic orders (such as a temporary reduction in speed limit) required to allow roadworks or events on the Highway to be undertaken – further information can be found at:

www.basingstoke.gov.uk/regeneration/rad/
Urgent Works to Listed Buildings (we are able to reclaim the cost of the work)


	Information for visitors to the area, leisure information, events, museums, libraries and archive collections
	Information for visitors to the area can be found on the Council’s website at:

http://www.basingstoke.gov.uk/i/visitor/
Information on leisure and tourism, including parks and open spaces, can be found at:

http://www.basingstoke.gov.uk/leisure/

	Leaflets, booklets and newsletters
	The council produces a residents’ magazine Basingstoke and Deane Today.  Copies are available on 01256 844844 or via the website at:

http://www.basingstoke.gov.uk/about/today
Various leaflets can be found in the reception areas of the Council offices.  

In addition advice leaflets on:

· Keeping Poultry

· Noisy Neighbours

· Bonfires

· Alarms

· Drainage

· Being a Considerate Neighbour

· Barking Dogs

· Light Pollution

· Air Quality

· Safer Food Better Business Newsletter

· Contaminated Land

· Licensing Application Guidance

These can all be found on the Council’s website at:

http://www.basingstoke.gov.uk/environment/nuisance/
We also provide a leaflet explaining what your Council Tax is used for.  The leaflet for 2007/08 can be found at:

http://www.basingstoke.gov.uk/council/CouncilTax/ctaxleaflets/Council+Tax+Leaflet+2007_2008.htm
Numerous leaflets/ booklets are provided to support community organisations/individuals – these are paper based and are available on request
Get Moving Get Active booklet, grants leaflets, flyers for individual activity/promotions are available on request
There are various documents/guidance available either in paper copy or on the web covering natural environment, historic built environment and urban design.  The web versions can be found here:

The Natural Environment of Basingstoke and Deane
Central Basingstoke Vision


	Advice and guidance
	Advice and guidance can be found on the Council’s website in relation to: 

· food safety – http://www.basingstoke.gov.uk/business/regulatory/foodhygiene/_default.htm
· health and safety - http://www.basingstoke.gov.uk/business/regulatory/healthsafety/_default.htm
· environmental protection - http://www.basingstoke.gov.uk/environment/
· licensing - http://www.basingstoke.gov.uk/business/regulatory/licensing/_default.htm
· Credit crunch advice and guidance pages are currently being developed for the website
www.basingstoke.gov.uk/regeneration/rad/
www.basingstoke.gov.uk/community/
http://www.basingstoke.gov.uk/leisure/health
http://www.basingstoke.gov.uk/leisure/sport
The Natural Environment of Basingstoke and Deane
Central Basingstoke Vision
 

	Media releases
	All media releases are published on the website at:

http://www.basingstoke.gov.uk/council/news 

	It is expected for the above, that we should publish, for example, details of the services:

· that county councils provide for such things as waste disposal, education and children’s services, public transport, fire services, trading standards

· that district councils provide for such things as environmental health, housing and council tax benefits, council tax collection, planning (development control), building control, waste collection and recycling, port health, role of the monitoring officer

· that unitary authorities provide across the whole range of local authority services

	The role of the Monitoring Officer and the Councils that he is responsible for can be found on the Council’s website at: http://www.basingstoke.gov.uk/council/councillors/codeconduct.htm 

In addition, the council constitution in part 10.9 provides information on the role of the Monitoring Officer and can be found on the Council’s website at:

http://www.basingstoke.gov.uk/NR/rdonlyres/EC0D9762-173F-495D-AEB0-B9653C825E16/0/CorrectedV73October2008.pdf


	Election information:

It is recognised that the offices of the Returning Officer and of the Electoral Registration Officer are separate to the functions of local authorities.  Information held by a local authority on behalf of these two officers is not currently covered by the Freedom of Information Act.  However, much of the information about elections is also held by local authorities themselves and it is expected that most of this is made available through the publication scheme.  By way of example this would include: forthcoming elections, election results, review of polling stations, information on becoming a councillor, voting procedures
	The Electoral Services Section is responsible for the publication of the Register of Electors. It also organises all elections held within the Borough of Basingstoke and Deane ie. Parish, Borough, County, Parliamentary and European
Further information can be found on our website at:

http://www.basingstoke.gov.uk/council/electoral/_default.htm
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