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TAX FREE CYCLE TO WORK SCHEME (2015/16) 
 

 

1. SCOPE 

 

1.1 To promote healthier journeys to work and to reduce environmental pollution, 
the 1999 Finance Act introduced an annual tax exemption, which allows 
employers to loan cycles and cyclists' safety equipment to employees as a 
tax-free benefit.  The exemption was one of a series of measures introduced 
under the Government's Green Transport Plan. 

1.2 To benefit from the scheme the employee must agree to vary their terms and    
conditions of employment through a salary sacrifice scheme, whereby the 
employee agrees to receive part of their monthly contractual salary in the form 
of a non-cash benefit, in this case, the cost of a new bicycle and any 
associated safety equipment.  This will then form part of the employee’s 
monthly salary and is exempt from both income tax deductions and National 
Insurance contributions. 

1.3 The council’s Tax Free Cycle to Work Scheme is operated through B 
Rewarded’. 

1.4 Provision of this scheme is not mandatory.  The council reserves the right to 
withdraw the scheme should it become necessary to do so.  

2. ELIGIBILITY: 

2.1 In order for an employer to operate the scheme within current guidelines they 
must ensure that the cycles or equipment are available generally to all 
employees (this does not mean that every employee has to be provided with a 
bicycle or equipment, just that the offer of cycles or equipment is open to all 
employees if they wish to take it up) and that the employees must use the 
cycle or equipment mainly for qualifying journeys.  The DFT definition of a 
'qualifying journey' is a journey made between the employee’s home and the 
workplace or part of that journey (for example, to the station) or for journeys 
between one workplace and another.1.  Other use of the cycle, for instance 
pleasure use or use by members of the employee's family will not disqualify 
the exemption provided that the other use is not the main use of the bicycle. 

2.2 Eligible equipment includes cycles and cyclists' safety equipment.  The tax 
exemption defines a "cycle" as 'a bicycle, a tricycle, or a cycle having four or 
more wheels, not being in any case a motor vehicle' (192(1) of the Road 
Traffic Act 1988 (c.52)).  An electrically assisted pedal cycle can also be 
included under the scheme.  Cyclists' safety equipment is not similarly defined 

                                            
1
 Source: Department for Transport Cycle to Work Scheme implementation guidance (Oct 2011) 
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in the legislation and a common sense approach should be taken to the 
equipment provided. 

2.3 Employees wishing to join the scheme must sign a Hire Agreement. In doing 
so, the employee accepts all terms and conditions of the scheme and agrees 
that they will use the cycle and equipment mainly for qualifying journeys as 
stated in 2.1. The agreement will normally be for a 12 month period; however, 
this can be reduced for staff on a fixed term contract.  

2.4 In order to protect the employee against financial loss, the cycle must be 
insured against damage and theft; this will be at the employees own expense 
and does not form part of the scheme. Payments will still be required until the 
end of the agreement period. 

3.  FINANCIAL SAVINGS 

3.1 The savings offered to each employee will depend on their individual 
circumstances. A breakdown of the costs savings can be provided by the HR 
team upon request. 

3.2 Example of Savings: 

Employee on £21,067.00 per annum (£1755.58 per month) and a member of the 

Pension Scheme (12 month contract): 

Cost of 

Bicycle 

and 

Safety 

Equip. 

LOAN VALUE 

(Monthly)  

Tax @ 

20% 

Annual 

Saving (Tax) 

National 

Insurance 

Contributions 

(Employee) 

Annual Saving 

(NI) 

Total Saving 

on Tax and 

NI 

contributions 

per annum 

No Loan n/a £161.40 n/a £113.26 n/a n/a 

£500.00 £41.67 

 

£153.00 £100.80 £108.85 £52.92 

 

 

£153.72 

 £1000.00 

 

1,000. 

00 

£83.33 £144.80 £199.20 £104.43 £105.96 £305.16 

  

Employee on £21,067.00 per annum 

(£1755.58 per month) and a not a member 

of the Pension Scheme(12 month contract): 

  

Cost of 

Bicycle and 

Safety Equip  

LOAN 

VALUE 

(Monthly) 

Tax @ 

20% 

Annual 

saving (Tax) 

National 

Insurance 

Contributions 

(Employee) 

Annual Saving 

(NI) 

Total saving 

on Tax and 

NI 

contributions 

per annum 

No Loan n/a £184.20 n/a £131.11 n/a n/a 

£500.00 

 

500 

 

£41.67 

 

£175.80 

 

£100.80 £126.11 £60.00 £160.80 

£1000.00 £83.33 £167.60 £199.20 £121.11 £120.00 £319.20 
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4.0 HOW TO APPLY 
 
4.1 To register for the scheme, please follow the instructions below: 
 

(i)  Visit Halfords bike shop to obtain a quotation or visit online 
www.halfords.co.uk 
 

(ii)  Log on to ‘B-Rewarded’ online at http://www.brewarded.co.uk/ if you can’t 
apply online for any reason you can call 0845 299 0908. 

 

(iii) Click onto Cycle to work tab at the top of the page on B Rewarded. 
 

(iv) You will then be directed to join the cycle scheme, with 4 steps to complete 

 

(v)  You can enter the quotation details onto the page (where appropriate) to 
obtain a price breakdown and indication of savings. 

 

(vi) Complete a Hire Agreement online and submit for approval.  
 

(vii) Once the order has been approved by Human Resources, the employee will 
be sent an eLoc (Electronic Letter of Collection) you will need to print this out 
and take it to your local store with some identification and you can exchange 
the eLoc for your chosen bike. You will need to take identification; your work 
ID card, passport or driving licence will be acceptable. 

  
(viii) The salary deductions will be made for a period of 12 months (unless a 

shorter contract period is arranged) with effect from the following months’ 
payroll.  
 
 

5. POINTS TO NOTE 

(i) For pension purposes, your pension contributions are calculated on 
your gross earnings prior to the value of your bicycle payment being 
deducted from your monthly salary. 

(ii) In order to protect you against financial loss the cycle must be insured 
against damage and theft; this will be at your own expense. 

(iii) Employees are advised to speak to HM Revenue & Customs prior to 
joining the scheme to seek independent advice on the impact of their 
salary sacrifice on their entitlement to other benefits, such as Childcare 
Tax Credits, Statutory Sick Pay, Incapacity Benefit, and so on. 

(ix) At the end of the initial hire period your employer will transfer your equipment 
to Halfords. Halfords will contact you to discuss your options. You can return 
the bike and equipment to Halfords or you will be offered to take ownership 
of the bike from Halfords by paying the market value Fee. For a bike £0-

http://www.halfords.co.uk/
http://www.brewarded.co.uk/
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£500 this is 18% of the original value. For a bike £501-£1000 this is 25% of 
the original value or if you wish to retain ownership of your equipment, you 
can agree to extend the hire with Halfords for a further four years at no extra 
cost. This will secure you continued use of the bicycle for a further four 
years. After four years Halfords will offer you the opportunity to take 
ownership of the bike. 
 
The HMRC Market Value of a bike that is 5 years old and originally cost 
£500 or under is zero. 
 
The HMRC Market Value of a bike that originally cost £501 to £1000 is zero 
when the bike reaches 6 years of age. 

 

(ii)    Please view FAQ’s at http://www.brewarded.co.uk/. At the bottom of the 
page. 

 

 
6.  USE OF BIKE ON COUNCIL BUSINESS 
 
6.1 Should you chose to use your bike to conduct council business, it is essential 

that you have read and understood the Risk Assessment and Safety 
Guidance notes contained within sections 10 and 11 of the Guidelines for 
Pool Bike Users document. 

 
6.2 A mileage rate is also payable for cyclists who use their bikes to perform their 

duties at 20 pence per mile. To claim, please use the Cycle Mileage Claim 
Form, available on Sinbad. 

 
 
7. CONTRAVENTION OF THE SCHEME 
 
7.1  Employees must ensure that they adhere to HMRC guidance in terms of 

qualifying journeys. Should the employee be found to contravene the terms 
and conditions of the scheme they may be subject to disciplinary action.  

 
8. CONTACTS 
 
8.1 To find out more information or ask questions concerning the scheme, please 

contact B Rewarded on 0845 299 0908 or visit their website: 
http://www.brewarded.co.uk/ 

 
9.2 Alternatively, please contact a member of the HR team for further assistance. 
 

 

 

http://www.brewarded.co.uk/
http://www3.basingstoke.gov.uk/StaffHandbook/ViewDocument.axd?Id=308
http://www3.basingstoke.gov.uk/StaffHandbook/ViewDocument.axd?Id=308
http://sinbad/logit/Non%20Infopath%20Forms/Cycle%20Mileage%20Claim%20Form.xlsx
http://sinbad/logit/Non%20Infopath%20Forms/Cycle%20Mileage%20Claim%20Form.xlsx
http://www.brewarded.co.uk/

