
 

 

The following document contains references to superseded organisations or legislation, which have 

changed since the adoption of this document by Basingstoke and Deane Borough Council. 

- English Heritage’s statutory duties have been provided by Historic England since 1st April 

2015. 

- Planning Policy Statement 5: Planning for the Historic Environment (PPS5) has now been 

superseded by section 12 of the National Planning Policy Framework 2012. 

- Planning Policy Guidance Note 15: Planning and the Historic Environment (PPG15) has also 

been superseded by section 12 the National Planning Policy Framework 2012. 

 

We are currently in the process of updating our published guidance, but until such time as this is 

adopted by the Council, advice contained in the following document will remain our official position.  

Our most up to date contact information is: 

Conservation Team 
Planning and Development, 
Basingstoke and Deane Borough Council, 
Civic Offices, 
London Road, 
Basingstoke, 
Hampshire, RG21 4AH 
 
(01256) 844844 
 
www.basingstoke.gov.uk 
 
development.control@basingstoke.gov.uk  
  

http://www.historicengland.org.uk/
https://www.gov.uk/government/publications/national-planning-policy-framework--2
https://www.gov.uk/government/publications/national-planning-policy-framework--2
http://www.basingstoke.gov.uk/
mailto:development.control@basingstoke.gov.uk
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What Requires Listed Building Consent?

Listed building consent is required for the following:

 1)  any alterations or additions, both internally and externally, which 
affect the special interest of the listed building;

 2)  demolition of all, or any part of, the building or any other building 
within the curtilage of the listed building that was constructed 
prior to 1st July 1948;

 3)  any works of alteration or extension, whether internal or external, 
to a curtilage building;

 4) any repair that does not replicate the existing fabric exactly; and

 5)  extensive repairs (even on a ‘like for like’ basis) or repairs that 
involve the removal of historic fabric.

Whenever any of the above are considered, no matter how 
insignificant the work or repair may seem, it is essential that 
you contact the Local Planning Authority before commencing 
the work, in order to ascertain whether listed building consent is 
required. The Conservation Officers will be able to offer help and 
advice (and possibly a grant) to ensure that the work is carried 
out in a manner that is most sympathetic and appropriate to the 
special interest of the building. 

Justifying Works to a Listed Building 
The high quality and special interest of listed buildings, in a national 
context, means that there must be an over-riding, clear justification for 
any alteration, extension or demolition that would affect the special 
interest of such a building. The responsibility is on the applicant to 
justify this work as part of any application, and should be accompanied 
by a design/repair philosophy for the work to the building. Personal 
circumstances, such as a growing family, cannot be taken into account. 

Introduction
This leaflet provides advice to owners of listed buildings who are 
considering any alteration, extension or demolition to their property. 
Before carrying out any works which affect the special interest of a listed 
building it is necessary to obtain listed building consent by making an 
application to the Local Planning Authority. 

The advice given in this leaflet is designed to ensure that any listed 
building consent application made to the Local Planning Authority 
provides adequate information to allow the Council to make a fully 
informed decision. It should supplement the information given on the 
back of the listed building consent application forms. 

National Importance of Listed Buildings
A listed building is a building that is included on the ‘List of Buildings of 
Special Architectural or Historic Interest’ produced by the Secretary of 
State. These buildings are valued for their own sake as an irreplaceable 
record of our cultural heritage, and a central part of our national identity. 
Once listed, the whole of the building is protected both internally and 
externally and includes any later extensions, regardless of age or quality. 

The Effect of Listing
Any work which would affect the special character or appearance of the 
listed building, including demolition or internal alterations, requires listed 
building consent. Any person carrying out, or causing to be carried 
out, alterations, extensions or works of demolition, without the 
benefit of listed building consent, could be guilty of a criminal 
offence, and could be liable to prosecution leading to a period of 
imprisonment or a substantial fine. Ignorance of the listed status 
of the building is not a valid defence.

It is not possible to obtain retrospective listed building consent.

1 2



The Building in its Current Form
Information given under the term ‘as existing’ will describe and depict 
the building as it is, before any alterations, and will enable officers to 
see which architectural or historic features are important to the special 
interest of the building. This information should include:

 1.  The location and extent of the listed building and should show 
whether it is on the development site or is adjacent to it.

 2.  The particular elements of the building affected by the proposals. 
These should be shown in drawings of floor plans, elevations 
and sections as relevant at a scale of 1:50 or 1:100 and should 
include such detail as fireplaces, staircases, panelling etc. (Where a 
building has a timber frame it is essential that the whole frame is 
shown accurately).

 3.  Detailed drawings where only a small part of the building or site is 
affected and a general plan showing its location.

 4.  Carefully selected photographs as a supplement to the measured 
drawings but not as a substitute.

 5.  An analysis of the building showing the location of the historic 
fabric and any more modern material. This will ensure that the 
impact of the proposal is fully understood. In some instances it 
may be necessary to have an architectural and historical analysis 
undertaken by an architectural historian or buildings archaeologist. 
It is essential that the historical importance or sensitivity of each 
area or item affected is known.

Proposals
This part of the application must depict, clearly and accurately, how 
the proposals will affect the character and appearance of the historic 
elements of the building. This can be achieved in the following ways:

 1)  Amending copies of ‘as existing’ drawings to show what is being 
altered, removed, repaired and retained.

 2)  If changes cannot easily be shown pictorially, they can be 
explained in writing on the drawings with separate schedules of 
work covering conservation methods, materials and treatments 
(for example, how the pointing will be carried out and which 
mortar mix is proposed).

What Information is Required as Part of  
an Application?
Due to the high quality and national importance of listed buildings it is 
vital that any applications for listed building consent are also of a high 
quality. This applies to the proposed design (whether this is for alteration/
extension or demolition) and the level of information supplied as part 
of the application. Government guidance on the historic environment 
(PPG15 para 3.4 states “Applicants for listed building consent...should 
provide the local planning authority with full information, to enable them 
to assess the likely impact of their proposals on the special architectural 
or historic interest of the building and on its setting”. Applications 
without enough detailed information could be subject to delay or they 
may be rejected.

Due to this need to provide a high quality application, it is strongly 
recommended that a qualified professional architect or surveyor with 
proven experience of working with historic buildings is employed 
to produce the application. He/she will know how to convey the 
information accurately to someone who is not familiar with the site. They 
will also be aware of the need for sensitivity in any proposals to alter a 
historic building.

There are several different ways of conveying information about a 
building and what is chosen will depend upon the type of building and 
what alterations are proposed. The following information explains how 
best to present the proposed work in relation to the building and its 
setting. It specifies the level of detailed information required to make an 
acceptable application. 

Providing a Context
In all applications for listed building consent the context of the building 
and its surroundings must be shown by describing:

 1)  the location of the site in relation to the surrounding area  
(Map at 1:1250 or 1:2500). This site itself should be edged in red;

 2)  how the proposals relate to the site and buildings on or near to it  
(Plan at 1:200 or 1:500); and

 3) the type of proposed development, its general form and 
characteristics.
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Cost
It must be borne in mind that any authorised work to listed buildings 
is likely to be more expensive than similar alterations to an unlisted 
building. This is due to the high quality of materials and craftsmanship 
required when carrying out work to buildings of such importance. Only 
alterations of a suitably high quality which will not adversely affect the 
special character of the listed building will be granted consent.

Buying a Listed Building
If you are considering buying a listed building, it is vital that the building 
suits your accommodation requirements for now and for the future. If 
the building does not suit your lifestyle/does not have enough light/is 
too small or too draughty, it may be wiser to buy another building more 
suited to your needs. It must not be assumed that listed building consent 
will be granted for any alterations or extensions. 

Further Advice and Information
 SHOULD YOU REQUIRE FURTHER ASSISTANCE OR INFORMATION 
PLEASE CONTACT THE CONSERVATION OFFICERS ON 01256 845414.

 Prospective applicants are advised to arrange a pre-application 
inspection/discussion with a Conservation Officer prior to submitting an 
application and while proposals are still in sketch format. This can save a 
lot of time and money.

 3)  Submitting full details of any new service runs, and details of all 
proposed internal and external finishes.

 4)  Where alterations to a listed building would have a visual impact on the 
streetscene, a streetscene elevation showing the proposals in conjunction 
with the adjoining buildings and spaces should be submitted. Where 
appropriate this should be produced as a 3D drawing.

Level of Detail of Information
 1)  Maps and plans should be at an appropriate metric scale. For 

plans, elevations and sections 1:50 is usually acceptable. For smaller 
features (such as doors and windows) or decorative features (such 
as mouldings or railings) a scale of 1:20 is more appropriate. For 
particularly important details, plans may need to be half or full size.

 2)  Carefully selected photographs should include views of the interior 
of the building where this will be affected.

 3)  Any matters which cannot be covered in drawings (for example the 
evolution of a building or an account of its history or architectural 
significance) can be submitted in a written format. This would also 
apply to any specifications/or conservation method statements.

Not every application for listed building consent will require all of 
the above information. If you are in any doubt you should contact 
the local planning authority

General Advice on Alterations
Listed buildings represent a finite resource. Government advice about the 
care of listed buildings states that “there should be a general presumption 
in favour of the preservation of listed buildings”(PPG15 para 3.3). Very 
often the special character of a listed building relies on features of fabric 
that may not immediately appear to be of value. It is all too easy for the 
special interest of a building to be lost due to the ill advised and hasty 
actions of owners, despite what are often good intentions.

Similarly buildings can be ‘robbed’ of their special interest as surely as by 
unsuitable piecemeal alteration as by outright demolition (for example 
the extensive re-pointing in cement mortar to ‘waterproof’ a building, 
can have serious detrimental effects on the historic fabric of a building). 

5 6



Basingstoke and Deane Borough Council 
Civic Offices  London Road  Basingstoke  Hants  RG21 4AH

Telephone: (01256) 844844    Minicom: (01256) 845400PL A IN
E NGL ISH

PL A I N
E NG L I S H

3322-0305


	Caveat for SPDs  SPGs.pdf
	Information required for a listed building consent application.pdf

