Basingstoke and Deane Borough Council Neighbourhood Planning Grant Application Form 2026/27
Before completing this application form, please ensure that you have read the guidance on the Basingstoke and Deane Borough Council Neighbourhood Planning Grant Scheme on the webpage: Neighbourhood Planning Grant. Please also note that the Qualifying Body must meet with Basingstoke and Deane Borough Council officers ahead of the submission of a grant application.
	1. About Your Neighbourhood Plan (NP)

	Organisation name (applications should be made by qualifying bodies which are usually town/parish councils).
	

	Name of contact for this application 
	

	Contact email address
	

	Contact telephone number
	

	Has the neighbourhood area been designated?
	YES / NO

	Are you modifying/reviewing a Made neighbourhood plan?
	YES / NO



	2. Eligibility Criteria
Please state how your NP meets the following criteria to be eligible for grant funding:

	How will the NP meet the designated neighbourhood plan area’s local housing need figure in full, as required by the relevant BDBC Local Plan or current local housing requirement (as agreed with the LPA)?

	










	[bookmark: _Hlk225413698]How will the policies contained in the NP have regard to and be consistent with national decision-making policies?


	











	How will the NP contribute to meeting the aims and objectives of the adopted Local Plan and also the evolving Local Plan, and  contribute to the achievement of sustainable development in the designated neighbourhood plan area?

	










	Which other available funding opportunities have been considered and utilised?
	










	Explain how the grant is required to produce the NP i.e. what technical support and information is needed?
	












	3.  Progress and Project Plan

	Please provide details of progress made to date on the NP. This should include information on key stages and actions completed. You can use the form below or provide your own document which should form part of this application.

You must also submit a project plan outlining future tasks and steps for plan making and a proposed timetable for taking the NP forward. This can be a separate document which should also be attached to this application, or you can use the table below to also outline future steps. 

Example tasks:
· Preparing evidence base documents
· Consultations
· Training 

For each task, please include:
· Task name and description
· Start and end dates (may be estimated)
· Who has done/who will do the task (e.g. Volunteer, planning consultant or other professional)
· Outcome – what have you achieved/ expect to achieve through each task?


	Progress Made to Date


	Task name and description
	Start date
	End date
	Who has completed the task?
	Outcome

	e.g. Call for Green Sites Consultation
	01.04.25
	13.05.25
	Neighbourhood Planning Group
	Identity sites that might be suitable for allocation as Local Green Spaces. 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Future Project Plan


	Task name and description
	Start date
	End date
	Who will do the task?
	Outcome

	e.g. Regulation 14 Consultation.

(Pre-submission consultation).
	01.09.26
	13.10.26
	Neighbourhood Planning Group
	Engage with the local community and statutory consultees on the draft plan and update the plan in response to their comments.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	4. Cost Details

	Please provide details of the estimated costs, including details and costs of technical support required and relevant studies/technical documents to be completed. 

The grant is only available to cover professional fees, not project costs. Please refer to the Neighbourhood Planning Grant Criteria for further information.

Please include the details of professional fees. We will need to know the day rate that you propose to pay for any consultants who are working with you. A reasonable day rate for works is considered to be no more than £600 per day plus VAT and reasonable expenses. A higher rate will need to be justified as part of the application. 

Please complete the budget table below. The items listed should summarise and match any preferred quotes, excluding any recoverable VAT. Preferred quotes should be supported by evidence of value for money in line with the qualifying bodies procurement policies and procedure.

Use the ‘Total Project Cost’ to state the total value of grant money that you are applying for? (Up to £10,000 for plans meeting the identified housing requirement in full; up to £5,000 for plans with no identified housing requirement to meet).

	Cost item 
	Total
	Breakdown
	Contractor / Description

	Example Cost 1 – Training Session
	£1200
	X2 training session at £600.
	One Day Locality Training session for the whole of the steering group on 01/04/2026 and 01/08/2026. Training sessions to cover policy drafting, preparing a consultation and project management. The training course is considered to be required to help the broaden the skills and knowledge of the steering group.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total Project Cost

	
	

	If you are commissioning expert support, please give details of the name, qualifications, and professional memberships of the person(s) you intend to use. 

	









	Please attach a supporting document for any consultant costs. You must include all the quotes from all the professionals/consultants you are thinking about using. Please compile these into one document to send across with your completed form.
	












	5. Applicant Declaration

	I confirm that by submitting this application (Please mark all boxes):

	I am authorised to make this application on behalf of the organisation and that the information submitted is true and complete.
	  ☐ 

	The qualifying body has a bank account into which the grant money will be paid, if successful.
	  ☐ 

	I understand that should the application be successful any grant money received from BDBC will only be used for the purposes specified in this application and BDBC reserves the right to reclaim any grant not used for the purposes stated on this form.
	  ☐ 

	I understand that any grant money awarded, that is not spent within the funding period, must be returned to BDBC. 
	☐

	In submitting this application, I declare that all the information provided is true and accurate. I understand that if the information provided is false or misleading, then this may invalidate my application.
	  ☐ 

	Name:
	

	Position in organisation:
	

	Date:
	



	6. Applicant Checklist


	Have you discussed this application with the Planning Policy Team prior to applying?
	☐

	Have you completed all sections of this application form?
	☐

	Have you included a copy of your project plan (if the template in the form was not used) and named it ‘XX Neighbourhood Plan + Project Plan’?
	☐

	Have you included evidence of costs (quotes/estimates) for each part of your project and named them ‘XX Neighbourhood Plan + Cost Details’?
	☐

	Have you provided confirmation from the Qualifying Body that they support the production of the neighbourhood plan? Meeting minutes or a formal letter is acceptable, and have you named the attachment ‘XX Neighbourhood Plan + Confirmation from QB’?
	☐

	Have you provided a copy of the terms of reference for the steering group leading on the Neighbourhood Plan named ‘XX Neighbourhood Plan + Terms of Reference’?
	☐



Please complete and send to Planning Policy Team, BDBC Council Offices, London Road, Basingstoke, RG21 4AH or email Local.Plan@basingstoke.gov.uk 
7. Award 
If your application is not approved, reasons will be given and other sources of funding may be suggested. In some cases, it may be necessary to revise and resubmit your application for revised assessment. 
If your application is successful, you will be required to enter into a grant funding agreement with the council for the provision of the same. 
8. Data Protection
How will we use your data?
The reasons we use your data:
Your information will be used so that we can assess your application for a grant and, if appropriate, administer a grant funding agreement relating to your application.
Why we are allowed to use your data:
To ensure we have a named point of contact for communications relating to application and funding. Monitoring material provided by funded organisations may include images of participants.

The categories of Personal Data obtained:
Name and contact details.

Who we can share your data with:
Other officers within the council who may assist in the grant application assessment process.

How long will we keep your data?
Seven years where a grant is awarded and two years where a grant is not awarded. All Personal Data shall be deleted upon the decision that the grant has not been awarded.
