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Councillor Community Grant (CCG) 2026-2027 Application Form

	1. Organisation and contact details

	Organisation name
	

	Organisation’s full address including postcode
	

	Website address
	

	Name of contact for this application
	

	Contact position/ role in the organisation
	

	Contact email address
	

	Contact telephone number
	

	Please provide a brief description of your organisation, who it supports and your main activities/ services you provide for Basingstoke and Deane residents.
	

	Please provide the organisation’s status (examples below) and registered number:
· Unincorporated Organisation, Group or Club
· Registered Charity or Charitable Company
· Charitable Incorporated Organisation (CIO)
· Community Interest Company (CIC)
· Community Amateurs Sports Club (CASC's)
· Town and Parish Councils
	





Status:
Registered Number:

	What is your governing document? 
(e.g. constitution, statement of purpose, annual report, notes from meetings or other organisational documentation. This documentation should be recent or recently reviewed, signed and dated).
	




(Please submit a copy of your organisation’s governing document and name it ‘Governing Doc + your organisation’s name’ and a copy of your organisation’s recent bank statement and name it ‘Bank Statement + your organisation’s name’. Make sure that you redact any individual’s personal details)

	If not covered above, please provide a brief description of how your organisation is managed? (e.g. management structure, charitable aims, profit distribution)
	

	Are you, or anyone directly involved in this application, an employee of Basingstoke and Deane Borough Council (for conflict of interest purposes)? Y/N
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	2. Grant Request Details

	Grant request description: please tell us what this grant will be used for. 
	

	Please explain why your grant request is needed and who will benefit. 
	

	Please explain when and where the grant request will be used, including estimated timescales.

As part of this, please consider if your item(s) or activity require any permissions (e.g. planning permission or landlord’s approval) and submit evidence that these have been sought/ given. 

	

	Please describe how your grant request aligns with at least one of the council’s priorities:
· a place where people can have pride in their communities and the borough
· a borough where we protect, restore, reconnect and enhance our natural environment
· a council that delivers high-quality services for our residents
	

	Please explain how the grant request will make a difference in the community. Please include any measurable outcomes.  

You will have to provide evidence as part of monitoring, through e.g. photos, quotes, number of participants, sessions delivered, improvements achieved. 
	



	3. Grant Request Budget

	Please complete the budget table below. The items listed should summarise and match any preferred quotes, excluding any recoverable VAT.
For each grant item please attach supporting evidence (quotes/ estimates) and name them ‘Cost + number’ or include a link below to where you would buy online.

	Item description
	Cost

	
	

	
	

	
	

	Total 
	

	Other funding: Please list below any other funding you have already secured to enable you to purchase the item(s)/activity

	Income
	Amount

	
	

	
	

	Total other funding being used
	

	Total CCG grant request 
	

	
Please list below the councillor/s you wish to apply to with the amounts you have requested from each (up to a combined maximum total of £3,000)  


	Councillor name
	Ward
	Amount requested

	
	
	

	
	
	

	
	
	




	4. Applicant Declaration

	I confirm that by submitting this application (Please mark all boxes)

	I am authorised to make this application on behalf of the organisation and that the information submitted is true and complete.
	  ☐ 

	The organisation has a bank account into which the grant money will be paid, if successful.
	 ☐ 

	I understand that should the application be successful any grant money received from BDBC will only be used for the purposes specified in this application and BDBC reserves the right to reclaim any grant not used for the purposes stated on this form.
	  ☐ 

	
I will now send this application and supporting documents to the chosen Councillor/s.

	☐

	Name:
	

	Position in organisation:
	

	Date:
	



	5. Applicant Checklist


	Have you completed all sections of this application form?
	☐

	Have you included a copy of your governing document and named it ‘Governing Doc + your organisation’s name’?
	☐

	Have you included a copy of a recent bank statement and named it ‘Bank Statement + your organisation’s name’?
	☐

	Have you included evidence of costs (quotes/estimates) for each item or activity and named them ‘Cost + number’?
	☐

	Have you included evidence of any permissions required e.g. planning permission and named them ‘Permissions + organisation’s name’ (We may contact you if we believe permissions are required and you have not submitted evidence that they have been sought).
	☐





Data protection
How will we use your data?
The reasons we use your data:
Your information will be used so that we can assess your application for a grant and, if appropriate, administer a funding agreement relating to your application.
Why we are allowed to use your data:
· To ensure we have a named point of contact for communications relating to application and funding.
· Monitoring material provided by funded organisations may include images of participants.
The categories of personal data obtained:
· Name and contact details.
· Images of project participants may be included in case studies provided by funded organisations.

Special category data:
Necessary for the performance of a contract or to take steps to enter into a contract.

Who we can share your data with:
· Other officers within the council who may assist in the grant application assessment process.
· A named contact in an external organisation if we request assistance in moderating applications for funding.

How long will we keep your data?
· Seven years where a grant is awarded.
· Two years where a grant is not awarded.
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